Manazovanie Erasmus+ medziinstitucionalnych zmlav
(Erasmus+ inter-institutional agreements = l1A)

Vv ramci nastroja Erasmus+ Dashboard

z pohladu fakultného/ustavného/katedrového Erasmus+ koordinatora
(dalej len ,,Erasmus koordinator)

Vypracoval Referat pre zahrani¢né vztahy UPJS v KoSiciach, verzia z 14.10.2021



LOGIN
Pristup do Erasmus Dashboard prideluje Erasmus inStitucionalna koordinatorka.

Informécia o prideleni pristupu/odkaz na aktivaciu konta pride Erasmus koordinatorovi na jeho/jej pracovny (UPJS) email.
Po kliknuti na Activate account, resp. na odkaz pod nim, bude Erasmus koordinator presmerovany na stranku Erasmus
Dashboard, kde zaskrtne ,| have read and agree to the Privacy Policy and Terms and Conditions”, vytvori si heslo (password),
a prihlasi sa cez Login, ¢im si aktivuje svoje konto.

Confirm your Erasmus staff account inwoxx

Erasmus Dashboard =dashbeard@uni-foundation.eu=
tome =

Dear IRO Erasmus,

Your Higher Education Institution has granted you access to the
Erasmus Dashboard - a platform to sl rt the Erasmus+ mobility
administration and communication with students. For more information
about the Erasmus Dashboard please consult our FAQs as well as the
tutorials and other support materials available on the platform

Please click on the button below to activate your account

Best regards
The Erasmus Dashboard team

Please note that Internet
please choose anothg

eremengOt supported, therefore
browser to proced.

If you can't click on th&\putton, please use thgdbllowing link
hitps://www erasmus-dasNggard eu/acc ‘confirmation/

6164317b79527600303e0a25




Ked' je uz konto aktivne, do Erasmus Dashboard sa dalej prihlasuje cez: https://www.erasmus-dashboard.eu/account/login

e Email: pracovny (UPJS) email Erasmus koordinétora
e Password: heslo (password), ktoré si Erasmus koordinator vytvoril
(V pripade zabudnutia hesla alebo ak by ste si ho chceli zmenit, sa da vyZiadat nanovo cez Forgot password? )
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https://www.erasmus-dashboard.eu/account/login

IIA MANAGER

V rdmci IIA manager existuju viaceré funkcionality (IIA List, New Digital llA, Import IIA, Default IIA Data, FAQs), avsak

koordinator ma pristup len do llA List a FAQs.

C @ erasmus-dashboard.eu/my-ur
& R Webmaiuol [ Mobiie
@ Dashboard B My University > General Info

@ Do

Aplikicie €3 U

Erssmusplussk

My University Univerzita Pavla Jozefa Safarika v Kosiciach

Fay

- Fixed data
Country: Slovakia

X City: Kosice

& 1y settings Name in local character set: Univerzita Pavla Jozefa Safarika v Kosiciach

% Name in Latin character set: Univerzita Pavla Jozefa Safarika v Kosiciach
PIC: 599885992

<] Logout

Erasmus code: 5K KOSICEQZ

Mobilities (OLA 3.0)

X

Short-Term Mobilities

X
Mobilities (OLA 2.0)

X

Erasmus+ App
X

IlA manager
1A List

EW
% Website
& settings

Support
(@ FAQs
®) Tutorials

[ pocumentation

External Sen
& EsC

&P EGRACONS

Description

Pavol Jozef Saférik University was established in 1959 as the second classical
University in Slovakia. The current structure of P. J. Safarik University includes
Five Faculties - Faculty of IMedicine, Faculty of Science, Faculty of Law, Faculty
of Public Administration and Faculty of Arts. At our University mare than 7 500
students are studying. The University provides education in three main cycles -
bachelor’s, master's, doctor’s and PhD. studies in different fields. The process
of education is provided in both, Slovak and English language.

Other general data

www.upjs.skfen/

https:/fwww.upjs.sk/en/university/international-relations/erasmus-plus-
mobilities/
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FAQs si Erasmus koordinator moze precitat, ak sa chce o IIA Manager a vytvarani IIA cez IIA Manager, resp. EWP siet vo
vseobecnosti dozvediet nieco viac ©

Po kliknuti na llA List sa zobrazi zoznam vsetkych IIA, ktoré su v Erasmus Dashboard nahraté (tie uz obojstranne podpisané
a tieZ tie eSte nepodpisané) a llA je taktiez mozné vyhladavat a filtrovat podla rozlicnych kritérii. Systém vsak neumozniuje
vyhladavat a filtrovat IIA podla pracovisk/odborov (ale moézZete si napriklad poznadit tzv. lIA ID tych IIA, ktoré sa Vas tykaju).

Il1A Manager > llA List

Page 10of 1

‘Page Number ‘ | GoTo ‘

Choose a field to sort and its direction

[aiD IAID Status
ITRENTO01-1629277603574 Changed and signed by creator
| Ascending
Select a Filter For the list Cr Partner EC Creator Contact _ Partner Contact
search ‘ | TRENTOO1 SK KOSICEQ2 vicerectorinternational@unitn.it  Not found
[ Select status v] Creator Sign Date Creator Sign Contact Partner Sign Date Partner Sign Contact
2021-08-18Z vicerectorinternational@unitn.it Nt found Not found
| Select academic year v| .
Actions
| Select partner HEI Erasmus Code V| | 8 Edit H @ view and Sian || X Delete |
| All time v|
Reset IIAID Status
i PLLUBLINO2-1630393273235 Changed and signed by creator
Found 2 Agreements
Creator EC Partner EC Creator Contact Partner Contact
Search for I1As in EWP PL LUBLINO2 SK KOSICEQ2 kostecki@kul.pl veronika.petrunova@upjs.sk
List EWP Agreements . - - i
Creator Sign Date Creator Sign Contact Partner Sign Date Partner Sign Contact
2021-08-31Z kostecki@kul.pl Not found Not found
Actions

| GECH H ©® view and Sign || X Delete |




Pri narabani s IIA v ramci llA List su dostupné nasledovné Actions:
a/ ak IIA este nie je obojstranne podpisana, su dostupné 3 Actions, a to: Edit, View and Sign, Delete
b/ ak IIA uz je obojstranne podpisana, je dostupna iba 1 Action, a to View

74

[T
©
%
1
rf

iew and Sion || 2% Delete

Edit
e Umoznuje upravovat navrh IIA (pocty mobilit, typy mobilit, jazykové poziadavky, poznamky a pod.), kym este IIA nie
je obojstranne podpisana.
e Prosime koordinatorov, aby funkciu Edit nepouzivali. Aj ked do funkcie Edit mate pristup, prosim nezasahujte do nej,
aby sme predisli nedorozumeniam — s Edit naraba iba Veronika Petrunova a Erasmus institucionalna koordinatorka.

Akékolvek poziadavky na Upravy navrhu IIA prosim komunikujte s Veronikou Petrunovou v sulade s podkladmi k 1A,
ktoré sme Vam zasielali po stretnuti koordinatorov z dria 29.9.2021.

Delete

e Umoiznuje navrh lIA Uplne vymazat zo systému, kym este IIA nie je obojstranne podpisana.

e Prosime koordinatorov, aby funkciu Delete nepouzivali. Aj ked do funkcie Delete mate pristup, prosim nezasahujte
do nej, aby sme predisli nedorozumeniam/vymazaniu navrhu IIA omylom — s Delete naraba iba Veronika Petrurnova
a Erasmus inStitucionalna koordinatorka. Poziadavku na vymazanie navrhu IIA prosim komunikujte s Veronikou
Petrunovou v sulade s podkladmi k 1A, ktoré sme Vam zasielali po stretnuti koordinatorov z dria 29.9.2021




View and Sign

e Umoznuje nahliadnut do IIA a podpisat ju.

e !l Upozornujeme, Ze funkcia View (nahliadnut) and Sign (podpisat) si momentalne v ramci jedného poli¢ka = jednej
Action: View and Sign, avsak Erasmus koordinatori nie si opravneni podpisovat Erasmus medziinstituciondlne
zmluvy (Il1A) (toto opravnenie ma iba Erasmus institucionalna koordinatorka alebo Veronika Petrurfiovd, a to na zaklade
splnomocnenia rektora), preto Vas prosime, aby ste do ndvrhov IIA len nahliadali a davali pozor na to, aby ste ich
omylom nepodpisali.

e V ramci tejto funkcie je moznost pozriet nasledovné:

©)
©)
©)

zakladné udaje o partnerskych VS

platnost IIA (akademické roky)

Hide/Show [partnerska VS] default data (treba rozkliknit) = prednastavené defaultné data partnerskej VS:
nomination a application deadliny, kontakty pre prichadzajucich Studentov, dodatocné poZiadavky na
Studentov/zamestnancov, Studenti a zamestnanci so Specidlnymi potrebami, ubytovanie, viza, poistenie,
doplnkové informaécie. Tieto data su (resp. mali by byt) identické pre kazdu l1A, ktort s nami dana partnerska VS
podpiSe a su aktualizovatelné (mo6Zu sa menit) aj po obojstrannom podpise IIA.

Hide/Show SK KOSICEO2 default data (treba rozkliknut) = prednastavené defaultné data UPJS: to isté ako vyssie,
avdak za UPJS. Tieto data su identické pre kazdu lIA, ktord podpideme vramci Erasmus Dashboardu a s
aktualizovatelné (mo6zZu sa menit) aj po obojstrannom podpise IIA.

Hide/Show Cooperation Conditions (treba rozkliknut) = mobility (typy, pocCty, trvania, Studijné odbory, stupne
studia) na akademicky rok ajazykové poZiadavky na Studentov/zamestnancov (= jazyky, v ktorych moéze
Student/zamestnanec Studovat/stazovat/ucit/skolit sa a ich odporucana jazykova uroven).

o Termination of the agreement

Stvorcek a Sign Final Agreement — na tento Stvorcek a nasledne Sign Final Agreement prosim v Ziadnom
pripade neklikajte, nakolko nie ste opravneni podpisovat Erasmus medziinstituciondlne zmluvy (ll1A).




"Inter-Institutional Agreements are digitally signed”

><conﬂrm, also on behalf of my HEI, thak | have all the authorisations, including the consent of the relevant natural persons, necessary to upload the personal

data and information | am provi ursuant to the Dashboard Terms-£ Conditions and Privacy Policy.

NEZASKRTAVAT

NEKLIKAT

e Vpripade Ze sndvrhom IIA suhlasite/nesuhlasite/prajete si urobit zmeny, prosim komunikujte to s Veronikou
Petrunovou v sulade s podkladmi k IlA, ktoré sme Vam zasielali po stretnuti koordinatorov z dria 29.9.2021.
e Po obojstrannom podpise IIA uz nie je mozné nic v IIA menit (menit = aktualizovat sa daju iba default data).



DOPLNKOVE INFORMACIE

IIA manager Erasmus koordinator ma v ramci Erasmus Dashboard pristup aj k IlA manager — FAQs, a tiez k EWP,

.~ 1IA List Support a External Services, kde sa v pripade modzZe dozvediet viac o Erasmus Without Paper

% New Dia A a fungovani Erasmus Dashboardu (digitalne IIA, digitdlny Online Learning Agreement atd).

¢ Default lIA Daks Ak sa teda chcete dozvediet viac, pokojne si to prestudujte, ale prosim, nemente nic v EWP —
R Settings, resp. idealne na to ani neklikajte ©

(@) FAQs

EWP

%/ Website

(3 Seeings NEKLIKAT

Support

(@) FAQs

@ Tutorials

D Documentation

External Services
¢4’ ESC
¢% EGRACONS



LOGOUT

Ak sa chcete odhlasit zo systému Erasmus Dashboard, nestaci len zavriet internetové okno/kartu, ale je potrebné odhlasit
sa cez Logout. Kym sa neodhlasite cez Logout, budete stale prihldseni, ato i po vypnuti a opatovnom zapnuti pocitaca

(mobilu/tabletu).

& c & erasmus-dashboard.eufiia-manager/iia-list

B Aplikicie @) UPS [E® Dochadzka UP)S [ Webmail UPS [l Mobility Tool+

@ Dashboard B

IlIA Manager > 1A List

Ajs2 . Erasmusplus.sk

My University

/|_|\ General info

Page 1 of 1

| Page Number | Go To |

X Accounts and Access
X Organizational Units Choose a field to sort and its direction

[1aD v]
X Covid-19 | Ascending v|
<J Logout Select a Filter for the list

N Search
Mobilities R 3.0) O\| |
Qutggiafstudents | Select status v|

X Incoming stude | Select academic year v|
X Upload

| Select partner HEI Erasmus Code V|
Short-Term Mobilities | Altime v|

X Outgoing students

X Incoming students

Mobilities (OLA 2.0)
X Outgoing students
X Incoming students

Erasmus+ App

N

Found 2 Agreements

Search for llAs in EWP

| List EWP Agreements |




Dakujeme velmi pekne za spolupracu.

Nech sa Vam s Erasmus+ Dashboardom dobre pracuje a v pripade komplikacii Ci
nejasnosti nas prosim nevahajte kontaktovat —

vsetko spolu zvlddneme l'avou zadnou ©



