
THESIS
upload, license agreement, 

abstract, keywords 



Log in to AIS

Step 1

Step 2



Thesis administration

Step 3



Detail of thesis, assessment

Step 4



Handing over thesis

Step 5

Step 6



Upload thesis

Step 7

Step 8

8th step – upload thesis to the EZP (thesis must be uploaded in pdf format, max. 25MB).
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10th step – upload attachments like poster, program...

11th step - if a thesis or its parts have not been published proceed to step 12.

12th step - if you are interested in the standstill period longer than 12 months have to 
before signing the license agreement fill in request for an extension of standstill period. 
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14th step – choose one from the license agreement’s clause.

15th step – standstill period can be max. 12 months. If you want a longer standstill
period, you must first proceed to step 12.

16th step – it is required to fill this checkbox
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20th step – fill in the number of pages of the thesis that are numbered

21st step – write/insert an abstract in the language of the thesis and in the 
secondary language. Insert the text of the abstract only, do not include: author's 
name, thesis title, university, faculty, thesis supervisor.
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23rd step – write/insert keywords in the language of the thesis and also in the 
secondary language (without text „Kľúčové slová“ a „Keywords“).
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Mark thesis as a final version

25th step – the thesis must be marked as „final“ and to sent to the CRZP (Central 
Register of Thesis). After the thesis has been finalized, it is not possible to edit it 
(or the abstract and license agreement).
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